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Copying with PaperCut®

[bookmark: _GoBack]How to copy using PaperCut in the Library and ITS

Step 1: Press “Copy” on the Printer touch screen
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Step 2: Swipe FOB on the FOB reader
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Step 3: Select options for copying on the Printer touch screen
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Step 4: Press the “Start” button on the printer
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§{|s'procluct will allow you to make 1
copies and perform a number of
other operations which may include B
sending E-mails, faxes, and storing
documents in electronic forms, 3
;dependlng on what Services it is

| v pped with.

’Pre;ss; any button to select a service.
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Welcome.
To continue, swipe your authentication card
or enter your username and password.

Username :

Password :
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Ready to Copy.
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